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Tai liéu Hudng dan S dung Hé théng VietToanERP | Phién ban 2026.09.20.v2

l. MUC DiCH & TONG QUAN TiNH NANG

Tinh nang quan ly Hoa héng (Commission Management) trén hé théng VietToanERP cho phép doanh
nghiép tu déng hoda viéc tinh toan chi phi hoa hong chi tra cho Pai ly (Agents), Khach hang (Customers)
hoac Nha cung cdp (Vendors). Viéc thiét 1ap hoa hdng mac dinh gilp giam thiéu thao tac thd cong, han
ché sai sét khi lap Ban ban hang (SO) va Ban mua hang (PO).

Il. PHUONG THUC 1: CAU HINH HOA HONG MAC PINH CHO LIEN HE
(CONTACTS)

Khi chon c&u hinh mac dinh trong h6 so Khach hang/NCC, moi Ban ban hang hodac Ban mua hang phat sinh sau
doé sé tu dong ap dung ty 1é/s6 tién hoa hong da cai dat.

Budc 1: M3 ho so Lién hé (Contact)

+ Vao module Lién hé (Contacts) = Tim kiém va chon déi tugng Khach hang hodc Nha cung cap can thiét lap.
Budc 2: Bat tinh nang Hoa hong

» Chon tab Ban hang & Mua hang (Sales & Purchase).

+ Tai muc Mua hang (Purchase), tich chon vao 6 Hoa hong (Commission).

« Sau khi tich chon, tab Thong tin hoa héng (Commission Information) sé xuat hién trén thanh tab.
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Lién hé énhe  cauhinh

Lién hé / Test Company B

Tao  Action 171 < >

Tiknse D .
Céc lién lac & Dia chi B4n hang va Mua hang Lén hoa don Ghi chu ngi bo
Bén hang Mua hang
Nhan vién kinh doanh Administrator Diéu khoan thanh todn
Dailj (Anh Lurong ) I Hoa hbng I
Digu khodn thanh todn Phureng thire thanh
todn
Béng gid LOCAL CHARGE (USD) Nhéc nhé nhin hang

Tién t& nha cung cdp

Vi thé tai chinh Théng tin khdc
Vi th& tai chinh M3 phigu
Website

Nganh nghg

Hinh: Tich chon tinh nding Commission trong tab Sales & Purchase

Budc 3: Chon MUc hoa hong (Commission Type)

+ Chuyén sang tab Théng tin hoa héng (Commission Information).

+ Nhép vao trudng Hoa hdong (Commission) va chon Mc hoa héng mong mudn tir danh sach sé xuéng (Vi
du: Hoa héng cho KH - 5%, Hoa hong cho Vendor level 1 - 10%...).

+ Chon Ky quyét toan (Settlement Period): Hang thang (Monthly), Hang quy (Quarterly)... néu ap dung.

« Nhan Luu (Save) dé€ hoan tat.

s& PHAN QUYEN VA THIET LAP LOAI HOA HONG: Cic gia tri trong danh sach sé xung (Commission
Types) dudc quan ly va thiét lap trong menu [Cau hinh = Loai hoa héng]. Thao tac nay yéu cau tai khoan

ngudi dung phai c6 quyén Quan tri vién Ban hang (Sales Manager).
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Lién hé / Test Company B
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Aagadress 727/726 Tran Hung Dao, Phuding 1, Quan 5 Dien toal -
Dia chi, dudng Didéng
Sai Gon Tinh/TP M3 buu dién Email test@campanyb.com

Viét Nam Trang web vd: https:/fwy oo.com
Ma s8 thué 4
TAX234789 Ngdn ngl English (US) ~
Branch S3i Gén Z A
@ Tir khéa —qmm L Tir khoa
Céc lién lac & Dia chi Ban hang va Mua hang Thang tin hoa héng Lén héa don Ghi chi néi b
Loai Hoa hdng Hoa hiing theg 16 - |[:}" Settlement period Hang thang v
Hoa héng theo I3
Hoa héng cho khach hang méi - 5%
Hoa héng cho khach hang mirc 1 - 10%
Guitinnhédn  Tao ghi chu Hoa héng cho khéch hang mic 2 - 15% %0 Theoddi &1

4 thang 9 ndm 2026

Administrator
‘. « Warninn Gtana & NNN = & SAN NN -

Hinh: Tab Commission Information va danh sdch cdc mdc hoa héng

I1l. PHUONG THUC 2: TUY CHINH HOA HONG TREN PON BAN HANG /
PON MUA HANG

Ngoai viéc gan mac dinh theo Contact, nhan vién kinh doanh c6 thé thém hodc diéu chinh hoa héng truc tiép

trén tiing don hang cu thé.

1. Khi tao Ban ban hang (SO) cho Khach hang da gan hoa hdng mac dinh, hé thdng sé tu déng hién thi biéu
tugng Hoa hong (icon 2 ngudi) tai dong san pham.

2. Néu muén diéu chinh riéng cho don nay: Nhap vao biéu tugng Hoa hdng = Clra sé pop-up hién thi = Ban
c6 thé déi Mlc hoa hdng hodc nhép s6 tién cu thé vao 6 Commission Amount Custom.

3. Xem t8ng s8 tién hoa hdng tinh toan cho toan bé don hang tai muc Commissions bén dudi phan téng

cdng gié tri don hang.
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Daily

Paily Hoa hbng Commission Amount (USD) Commission Amount Custom (USD)
Andy Hoa hdng cho khach hang méi- 5% 45,00 330,00 @

Thém mét dong

Hinh: Théng tin Téng hoa héng (Commissions) hién thi trén Bon bdn hang (SO)

IV. HIEN THI VA KIEM TRA HOA HONG TREN BAO GIA / PON HANG

Trén giao dién don hang, cac chi sé tai chinh lién quan dén hoa héng va Igi nhuan dugc téng hgp ré rang nhu
sau:

« Untaxed Amount: Téng tién dich vu/cudc phi trudc thué GTGT.

« VAT 8% / 0%: Tién thué GTGT tucng Ung.

« Total: Téng gia tri don hang sau thué.

« Commissions: Téng tién hoa héng chi tré cho dai ly/khach hang/NCC trong don hang nay.

« Margin: Bién Igi nhuan gép thyc té clia don hang (Gia tri tuyét déi $ va Ty I1é % Igi nhuan sau khi da trir chi phi &
hoa hong).



v [l 0doo - 500168 X+

c 23 app.viet-toan.com/web#id=1748 18menu_id=217&action=305&active_id=403&model=sale.crder@view_type=form

Lién hé énhe  cauhinh

Lién hé / Test Company A / Bdo gia va Ban hang / S00168

Tao Sin © Action 1/7 & ¥
M@ khod Béo gia Bdo gid da gl Bon ban hang ‘

lotal (USD): $1./00,00

Untaxed Amount (VND): 21.000.000 d
Taxes (VND): od

Total (VND): 21.000.000 4

Total Amount (VND): 61.069.000 d

Commissions (USD):  § 414,07

ost) Margin: $1.317,42 (50,85%)

Guitinnhén  Taoghichi @ Lich lam viéc @0 Theoddi &3
17 thang 9 ndm 2026
‘ Administrator
4 « Status: Quotation — Locked

Hinh: Bdng téng hgp Téng tién, Hoa héng (Commissions) va Bién lgi nhudn (Margin)

V. CHECKLIST CAU HINH HOA HONG CHUAN

[ Da bat tich chon Commission trong tab Sales & Purchase clia Contact.

O Da chon dung Loai hoa hong (Commission Type) phu hgp véi déi tac trong tab Commission Information.
O Tai khoan quan ly da tao du cac Loai hoa hong can thiét trong danh muc Cau hinh.

[0 Don ban hang (SO) / Bon mua hang (PO) phat sinh thé hién chinh xac biéu tugng Hoa héng.

[0 Téng sé tién Commissions va ty |€ Igi nhuén Margin hién thi diing theo tinh toan nghiép vu.



