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I. PHAN QUYEN NGUGI DUNG TRONG PHAN HE KE TOAN

D& dam bao tinh an toan dir liéu va bdo mat tai chinh, Odoo 15 phén chia quyén han trong phan hé K&
toan thanh 4 cap dé lam viéc riéng biét:

Cap D6 Phan Quyén Quyén Han Va Pham Vi Thao Tac Trong Hé Théng

. An hoan toan phan hé K& toan. Nguai diing khéng thdy menu K& toan trén
Khong chon (None) il adng @

Quyén khdi tao, chinh stra hodc x6a Héa don/Bién lai mua ban do chinh minh
Lap héa don (Billing) tao (néu dugc phan thém quyén Ban/Mua). Khéng truy cap dugc s6 sach ké
toan téng hop.

Co toan quyén thao tac nghiép vu & cac menu Ké toan (xuat héa don, ghi nhan

Ké toan vién (Accountant , . A .
( ) thanh toan, hach toan sé sach), TRU menu Thiét lap (Settings).

S . Toan quyén quan tri phan hé Ké toan (tuong duong Ké toan trudng/Admin), bao
Quan tri ké toan (Chief Accountant) . N n .. A . .
gom ca viéc cau hinh hé thong tai khoan, tién té, thu€ va khoda so.

Il. CAU HINH CAC THAM SO KE TOAN CHUNG

Truy cdp menu: K& toan = C4u hinh = Thiét Iap (Settings) d€ cai dat cac théng sé chinh:

1. Cau hinh Thué & Phuong phap Lam tron
« Thué€ ban mac dinh (Default Sales Tax): Ty dong ggi y mdc thué (Vi du: GTGT 8%, 0%..)) khi tao san pham mdi
trong phan hé Ban hang.
« Thu€ mua mic dinh (Default Purchase Tax): Tu dong ap dung khi tao mdi san pham chi phi dau vao trong Mua
hang.
« Phucng phap lam tron (Rounding Method): Chon 'Lam tron tung dong' (Round per line) hoac 'Lam tron toan
cuc' (Round globally) cho téng sé tién thué trén don hang va hda don.
« Ké toan theo dong tién (Cash Basis Taxes): Chi ghi nhan nghia vu thué GTGT sau khi khach hang da thuc thanh
toan tién mat hoac chuyén khoan.
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Téng quan Bang thong tin LGELET Nha cung cap K& toan Bdo cdo Cau hinh @ Tuan Huynh

Thué EiBann tennsadon a

Digu khean thanh teén

Tao E12 TBéloc " . . 1-12/12 € > =
¥ N BDigu khoan thuong mai

Tén thué Loai thué Pham vi thué Noi d Ngn hang C6 hiéu lyc
Thém tai khodn ngan hang

10% Mua hang 10% » » 9
Bai twong d8i sodt

8% Mua hang 8% o

KE tod

5.2633% Mua hang 5263 o ) ©
Hé thdng tai khoan

5.22% Mua hang 5.22% . 9
Thué

5.26% Mua han 5.26% : ‘:)

9 Cac s6 nhat ky
5263% Mua hani 5263
- 9 N Tién & 9

623 Mua hang e Vi thé tai chinh 9

0% Mua hang 0% Nhém s& nhat ky 9

10% Ban hang 10% Account Reports e

8% Ban hang i Account Groups 9

5% Ban hang 5% Currency Rates Providers 9

0% Ban hang 0% Tax Income e

M —

Hinh: Giao dién Cdu hinh Thué va Phuong phdp lam tron trong Ké todn

2. Cau hinh Tién té & Ty gia Tu dong
« Loai tién té chinh (Main Currency): Déng tién cd s& clia doanh nghiép dung dé Ién bao céo tai chinh téng hap
(Thudng chon USD hodc VND). Moi phét sinh tién té khac sé quy déi vé déng tién nay.
- Ty gia tién té tu dong (Automatic Currency Rates): C4u hinh tu déng cép nhat ty gia héi doai quy déi hang
ngay tu cac ngudn ngan hang cong ba.
« Quan ly Pa tién té (Multi-Currencies): Bat tinh nang cho phép lap Hba don, Bao gia va Ghi nhan thanh toéan
bang nhiéu loai ngoai té khac nhau (USD, EUR, VND...).

s& LUU Y DA TIEN TE TRONG LOGISTICS: Doanh nghiép Logistics thudng xuyén giao dich ngoai té (USD)
véi hang tau nudc ngoai. Can cai dat chuan xac Ty gia quy déi (Unit per USD / USD per Unit) theo ngay dé
hach toan chénh léch ty gia thuc hién (Exchange Difference) chinh xac.
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Digu khoan thanh toan
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Ngan hang

Thém tai khoan ngan hang
Tign té VND Donvitentd 9 tuong ddi soat
Tén Vietnamese déng Donvitiénté  Kétoan

Hé thdng tai khodn
C6 higu lye © g
Thug
Cic 58 nhat ky
Tién té

Vi thé tai chinh

. 2 125/116 € »
Nhom sé nhat ky
Ngay Unit Account Reports USD per Unit
22/09/2026 Account Groups 0,000038714673 @

Currency Rates Providers

18/09/2026 0,000038729667 B
13/09/2026 Taxincome - 0,000038729667 W
12/09/2026 25730 0,000038865138 &
11/09/2026 25730 0,000038865138 &
08/09/2026 25740 0,000038850039 @
03/09/2026 25830 0,000038714673 &
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Hinh: Cdu hinh Tién té chinh va Ty gia héi dodi tu déng

I1l. CHECKLIST THIET LAP KE TOAN CHUAN

[0 P& phan quyén tai khoan ngudi ding ddng vai tro (Billing, Accountant, Chief Accountant).
O D3 chon ding MUc thué ban va Muc thué mua mac dinh cho doanh nghiép.

OO D& xac dinh Loai tién té chinh (Main Currency) cho cong ty.

[0 Bat tinh nang Da tién té va thiét 1ap ty gia héi doai quy déi phu hgp.

O Phuang phap lam tron thué va cau hinh hach toan thué theo dong tién d& dudc xac nhan.



