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I. TONG QUAN VA BANG THONG TIN KE TOAN (DASHBOARD &
OVERVIEW)

Phan hé Ké toan trong hé théng VietToanERP cung cadp cho Ban Quan tri va Ké toan trudng cai nhin toan
canh vé suic khoe tai chinh cta doanh nghiép théng qua 2 giao dién quan tri chinh:

1. Dashboard K& toan:
+ Theo d&i t8ng quan chi s Lgi nhuan/Lb réng (Profit/Loss), Téng thu/Téng chi, Cac muc chua d8i soat, Cong
ng phai thu/phai tra va Top 10 khach hang c6 du ng I16n nhét theo thang hodc theo nam.

g2t Lén hoa don Dashboard Bang théng tin Khéch hang Nha cung cap K& todn Béo céo Cau hinh - ‘a Tuan Huynh (cdoo1520220726)
T'dng quan View Posted Entries
“ »
$1.866,00 $1.213,00 $1.866,00 $1.213,00 $0,00 $0,00 12 ltem(s) 11 ltem(s)
This Year This Month This Year This month This Year This manth This Year This month
THU/CHI HOA BON CAN DG TIEN MAT VA NGAN HANG

Héa dan khéch hang
I ncome | Expense [ FProfit/Loss
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Hinh: Giao dién Dashboard téng quan tai chinh

2. Bang thong tin K& toan (Overview):
+ Quan ly tryc quan trang thai van hanh cua tling S6 nhét ky (Customer Invoices, Vendor Bills, Ngan hang,
Tién mat).



* Cho phép theo dbi nhanh cac héa don chd xac nhan, héa don qua han (1-7 ngay, 8-14 ngay..), va thuc hién
tao mdi chiing tu/tai 1én sao ké nhanh chéng.

=

v B Odoo - Bing théng tin kétodn X

« G %5 appwviet-toan.com =18&menu_id=114&action=261&model=account journal&view_type=kanban ¥ & Incognito
i#52 Lén hoadon Téng quan Bang thdng tin Khach hang Nha cung c8p K&toan Bdo cédo C&u hinh Q Tuan Huynh
Béng théng tin ké todn R{ veu thich x| mim. Q
TBbloc =Nhdmtheo  Yéuthich 1-6/6 £ >
Héa don Khach hang i Héa don Nha cung cép

vendor-bills@viet-toan.com

5 Céng ng c3n xac nhan $7.843,90
8 Céc hoa don chua thanh toan $3.767,38 114 Céng ng chiy xac nhan $100.458,54

8 Hoa don tré $3.767,38 2 Chi phi c@n xurly $6347
Tao thu céng
Dén han 14-20thg 9 Tudn nay 28 thg 9-4 thg 10 5-11thg 10 Chua tdi han Beén han 14-20thg 9 Tudn nay 28thg 9-4 thg 10 5-11thg 10 Chura t6i han

C4c hoat dong khac i Tai Khoan Techcombank

it sl m Thanh toan trudc / Bién nhdn $-816.80845
Tao Sao ké

Tai Khoan Sacombank i Tién mat

C—/a | _

Hinh: Giao dién Bdng théng tin K& todn (Overview) theo tiing sé nhat ky

Il. QUY TRINH KE TOAN BAN HANG (KE TOAN PHAI THU - AR)

1. Lap / Ti€p nhan Hoa don Ban (Customer Invoice):

« Tiép nhan Hbéa don nhap (Draft) dugc sinh ra ti Freight (Debit Note) hodc tao mdi thu cong tai [Ké toan =
Khach hang = Hoda don].

« Ki€ém tra théng tin Khach hang, Ngay hoa dan, Ngay phai tra, Chi tiét cac dong dich vu cudc, S6 tién va
Thué GTGT.

2. Duyét Hoa daon (Confirm Invoice):
« Nhan nut 'Xac nhan' (Confirm) dé chuyén trang thai tr Nhap (Draft) sang D& vao s6 (Posted). Hé thdng tu
dong ghi nhan doanh thu va cong ng Phai thu khach hang (TK 131).

3. Ghi nhan Thanh toan Phai thu (Register Payment):

« Tai Hb6a don da vao sé, nhan nudt 'Ghi nhan thanh toan'.

+ Chon S& nhat ky (Tién mat hodc Ngan hang), Sé tién thuc thu va Ngay thanh toan = Nhan 'Tao thanh
toan'.

« Héa dan chuyén trang thai sang ribbon mau xanh: DA THANH TOAN (PAID).



I1l. QUY TRINH KE TOAN MUA HANG (KE TOAN PHAI TRA - AP)

1. Lap / Ti€p nhan Hoéa don Mua (Vendor Bill):

« Ti€p nhan Hbéa don nhap dugc sinh ra tu Freight (Credit Note / PO) hodc tao mdi thl céng tai [KE toan =
Nha cung cdp = Hoa don].

« BAT BUOC nhap 'S6 hda dan/Tham chiéu nha cung cap' (Bill Reference) tir hda don tai chinh clda hang
tau/Vendor gti sang.

2. Duyét Hoéa dan Mua (Confirm Vendor Bill):
+ Nhan 'Xac nhan' (Confirm) dé hach toan ghi nhan Chi phi va Céng ng Phai tra nha cung cap (TK 331).

3. Thanh toan Cong ng Phai tra:
+ Nhan 'Ghi nhan thanh toan' = Chon S6 Ngan hang/Tién mat chi trd = Nhan 'Tao thanh toan' dé hoan tat.

s& LUU Y THAM CHIEU HOA DON MUA: D3i vSi Hoa dan Nha cung cap (Vendor Bills), s6 tham chiéu Bill
Reference clia Vendor la bat budc dé tranh tring lap ching tir va phuc vu viéc ddi soat cdng ng chi tiét
theo tling s6 hoa dan VAT dau vao.

IV. SO SACH KE TOAN VA BAO CAO TAI CHiINH

K& toan vién va Quan ly truy cap cac phan hé Sé sach & Bao cao dé trich xuat dir liéu:
« S8 sach K& toan (Ledgers): Truy cip [KE& todn = S6 sach ké toan] d€ tra cru S6 céi (General Ledger), S6 nhéat ky
chi tiét (Journal Items), Bang can daéi phat sinh (Trial Balance).
« Bao cao Tai chinh (Financial Reports): Truy cip [K& toan = Bao cdo] dé€ xuat Bdo cdo K&t qua Hoat ddng Kinh
doanh (Profit and Loss), Bang Can d&i K& toan (Balance Sheet), B4o c4o Luu chuyén Tién té (Executive Summary /
Cash Flow).
« B4o cao Cong ng (Aged Reports): Theo ddi Phan tich Tudi ng Phai thu (Aged Receivables) va Phan tich Tudi ng
Phai tra (Aged Payables) dé€ don dc thu hdi ng va Ién ké hoach thanh toan.



v BB Odoo - 56 cii déi tic X+

= (] 23 app.viet-toan.com/web#cids=18&menu_id=114&action=220&model=account.move line8view_type=list b+ % Incognito

Lén hoa don Téng quan Bang théng tin Khach hang Nha cung cap K& toan Bdo cdo Cau hinh

33 cai déi tac lI DEvao sd x Chura dugc d8i soat x ‘ Phai trd hodc Khodn phdi thu x|E bditac x|'r“|-. . Q
& TBdloc =Nhémtheo & Yéuthich 1-6/6 € ¥ = OB |
Ngay But todn s& nhat ky Tai khoan Nhan Ngay phditr.. Gid trj bdng ng... Nog [+] S6 du S8 dur tich Iy Khdp
+ CK LINE (VIETNAM) CO., LTD (1) 60,27 60,27 0,00 60,27
» CMA-CGM VIETNAM JOINT STOCK COMPANY (3) 10.936,26 10.936,26 0,00 10.936,26
» Céing ty TNHH XNK Vinagrin (1) 1.985,56 1.985,56 0,00 1.985,56
+ DRAGON LOGISTICS CO.LTD (DRACOQ) (8) -7.940.010,32 1.249,03 574,71 674,32
» QINGDAQ XINHE FOOD TECHNOLOGY CO.LTD (1) 532,79 532,79 0,00 532,79
+ Test Customer A (1) 2,16 0,00 26 2,16

14.76391 57687 14.187,04

v BB Odoo - Khoan phai thu qui ha: X
= c 23 app.viet-toan.com cids=18&menu_id="1148&action=12138model=res.partner.aging.custom iew_type=list b+ % Incognito
Lén hoa don Téng quan Bang théng tin Khach hang Nha cung cap K& toan Bdo cdo Cau hinh Q Tuan Huynh
Khodn phai thu qué han R Hom nay x| B sales x| rim.. a
3 TBdloc =Nhémtheo & Yéuthich 1-11/11 € ) = Ll
Déitc SEB/L Sales Ngay dén ha.. S&ngayq.. S6 héa don... Hién tai 1-30 31-60 61-90 91-120 Cii hon Téng
+ Administrator (1) 1.365 0,00 0,00 0,00 0,00 0,00 86,40 86,40
* Bruce Huynh - BH (1) 1.474 0,00 0,00 0,00 0,00 0,00 2,16 2,16
* Cao Van Thanh (1) 1.061 0,00 0,00 0,00 0,00 0,00 532,79 532,79
» Khirong Hira An (24) 28,635 0,00 0,00 0,00 0,00 0,00 2251331 2251331
» L& Quang Hitu Dung (2) 2.056 0,00 0,00 0,00 0,00 0,00 1.798,03 1.798,03
+ Nguyén Thady Kigu (1) 285 0,00 0,00 0,00 0,00 0,00 537,86 537,86
* Phan Thj Kim Thoa (1) 1.517 0,00 0,00 0,00 0,00 0,00 312,28 312,28
+ Tién Nguyén Minh (1) 1.503 0,00 0,00 0,00 0,00 0,00 1.985,56 1.98556
* Truong Diéu Linh (1) 1.365 0,00 0,00 0,00 0,00 0,00 232,08 232,08
» Trin Thu@n An (1) 375 0,00 0,00 0,00 0,00 0,00 3.953,88 395388
» Triin Thi My Tra (1) 1.365 0,00 0,00 0,00 0,00 0,00 1.033,40 1.033,40
0,00 0,00 0,00 0,00 0,00 32.987,75 32.987,75

Hinh: Bdo cdo S6 cdi déi tdc va Bdo cdo Tubi ng Céng ng

V. CHECKLIST VAN HANH KE TOAN VA KHOA SO HANG THANG

[0 Toan bo Debit Notes va Credit Notes tu Freight da chuyén thanh Invoice/Bill va dugc Xac nhan (Posted).
O Toan bo giao dich Thu/Chi tién mat va ngan hang da dugc Ghi nhan thanh toan va DBai soat (Reconciled).
O Dé nhap du Bill Reference cho tat ca cac Héa don Mua hang.

[0 Kiém tra va hach toan bat toan Chénh léch ty gia (Exchange Difference) néu c6 giao dich ngoai té.

[0 D4 xuat va ki€ém tra Bang can déi phat sinh tai khoan trudc khi thuc hién Khéa sé ky ké toan.



